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Housekeeping includes, but is not limited to, cleanliness.  It includes keeping work areas 

neat and orderly, maintaining corridors and floors free of slip and trip hazards and removing 

waste materials and other fire hazards.  It also requires paying attention to important details 

such as the layout of the whole workplace, aisle marking, the adequacy of storage facilities 

and maintenance.  

 

Poor standards of housekeeping are a common cause of injury and damage at work and can 

create unnecessary fire hazards.  Low standards often result from poor working practices 

and/or organisational deficiencies within the workplace. 

 

sportscotland recognises the need to ensure that adequate standards of housekeeping are 

achieved.  This document is designed to ensure that sportscotland attains the highest 

possible standards and is in accordance with its commitment to provide a safe place of work 

and working environment.  

 

We will consider housekeeping issues on a day-to-day basis and all employees have a 

general responsibility to keep the work areas tidy and report hazards.  

 

Effective housekeeping can eliminate some hazards and help get a job done safely and 

properly.  Poor housekeeping can frequently contribute to accidents by hiding hazards which 

cause injuries.  

 

Effective housekeeping is an on-going operation: it is not a hit-and-miss clean up done 

occasionally.  Periodic "panic" clean ups are costly and ineffective in reducing accidents. 

 

Poor housekeeping can be a cause of accidents, such as: 

 Tripping over loose objects; 

 Being hit by falling objects: 

 Slipping on greasy, wet or dirty surfaces; and 

 Striking against protruding, poorly stacked items or misplaced material. 

 

To avoid these hazards, we will maintain order throughout the workday and adopt a “clean-

as-you-go” policy.  Housekeeping order is "maintained" not "achieved."  Cleaning and 

organisation will be done regularly, not just at the end of the shift.  Integrating housekeeping 

into jobs will help ensure this is done.  We will identify and assign responsibilities for the 

following: 

 Day-to-day clean up; 

 Waste disposal: 

 Removal of unused materials; and 

 Inspection to ensure clean-up is complete. 
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Employees will be informed of how to work safely with the products they use.  They also will 

be informed of how to protect other employees such as by posting signs (e.g., "wet - slippery 

floor") and reporting any unusual conditions.  Employees are instructed to not forget out-of-

the-way places which would otherwise be overlooked.   
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